< Exceptionally

Responsive™

Employee Handbooks, Personnel Policies and
Procedures

An employer’s policies and procedures are essential to defining the working relationship with its
employees. Our attorneys review and draft handbooks, policies and procedures for employers of all sizes.

Not only do we review policies and procedures for compliance with the ever changing employment laws,
regulations and ordinances, but we work with our clients to ensure that the policies and procedures are
consistent with the organization’s goals and culture.

Experience

Below are samples of the types of services we provide our clients in connection with the review and
drafting of handbooks, policies and procedures:

v

v

Review employers’ existing handbooks and policies and update for compliance with the latest laws,
regulations and ordinances.

Identify recommended policies which may be missing.

For employers who do not have a handbook or written policies, draft policies that are not only
compliant, but sensitive to the client’s operational needs.

For clients with locations in more than one state, draft surveys and/or conduct multi state research on
the nuances of state and local law.

Assist clients in creating policies which will serve as a strong legal defense in the event of an employee
claim .

Review or prepare policies which:
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* communicate the client’s expectations for employee behavior and detail the reporting
procedures

* help educate employees about the employer, its history, values, mission and strategies
moving forward

* inform employees of their benefits including holidays, vacation, health insurance,
retirement plans, leaves of absence, etc.

Our attorneys routinely provide these services to union and non-union employers, and clients of all sizes
across a multitude of industries.

News, Events, and Publications

Heather Becker Discusses Key Developments in Labor and Employment Laws in Crain’s Chicago
Business Labor and Employment Law Roundtable Discussion
10.20.2022

Antonio Caldarone to Discuss Employment Drug Screening Considerations at National Aging Services
Risk Management Conference on October 13, 2022
1012.2022

Partners Heather Becker, Antonio Caldarone and Jeffrey Fowler to Share Important Updates to
Employment Laws at Laner Muchin's Annual Employment Law Conference on May 18, 2022
04.19.2022

Joe Gagliardo to Share Insights on Remote Work and Avoiding Liability at Employment Practices
Liability Insurance ExecuSummit on April 5, 2022
04.04.2022

Rob Bernstein to Discuss Key Labor and Employment Law Developments Affecting Hospitality
Employers in an IHLA Webinar on February 2, 2022
02.01.2022

515 North State Street, Suite 2400, Chicago, lllinois 60654 t: 312.467.9800 f. 312.467.9479




« Exceptionally
Responsive™

Employee Handbooks, Personnel Policies and Procedures

Rob Bernstein to Explore Best Practices for Restaurant and Hospitality Employers Implementing the
COVID-19 Vaccine Requirement at Upcoming lllinois Restaurant Association Webinar
01.25.2022

Amber Cox Discusses Key Developments in Labor and Employment Laws and Strategies for Employers
in 2021 and the Coming Year in a Recent Crain’s Chicago Business Labor and Employment Law
Roundtable Discussion

10.11.2021

SSCHRA and Chicago SHRM Welcome David Moore to Discuss COVID-19 Return to Work Guidance,
Amendments to lllinois Human Rights Act
08.23.2021

Jeremy Edelson Discusses Employer-Mandated COVID-19 Vaccinations at the 7th Annual Career
Schools Private Education Network Conference
08.19.2021

Andrew Goldberg and Christina Wernick Share Lessons for Employers from Recent 7th Circuit Ruling on
Labor Violations in Law360
08.18.2021

Dave Moore Discusses Employer-Mandated COVID-19 Vaccinations in ABC7 News Interview
08.03.2021

Laner Muchin Managing Partner Andrew Goldberg to Address Labor and Employment Law Updates and
Best Practices for Employers in 2021 at the President's Resource Organization Roundtable Webinar
06.15.2021

Jill O’Brien to Discuss Labor and Employment Issues Related to COVID-19 at Upcoming Chicago Bar
Association Virtual Seminar
05.27.2021
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